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Internet Advancement Overview

Use Internet Advancement to record awards, ranks, and merit badges to youth from any online location,
including at home or at the office. You will be able to add new ranks and awards to your member records
and to update existing ranks and awards, should the earned date displayed be incorrect according to the
unit’s records.

Internet Advancement allows you to register once as a first time user and then to log in as a returning
user to submit ranks and awards for your unit members. If you log out before you submit a report, your
data will be saved. Additionally, Internet Advancement will dynamically return you to the Stage you were
in when you left. For example, if you have completed Stage 1 of the process, when you return, you will
begin at Stage 2.

Unit Advancement Processor

If the unit appoints a new unit processor, contact the council to reset the unit’s profile. The new unit
advancement processor registers as a first time user. The council can reset the profile if the current unit
advancement processor wants to change information such as e-mail address or telephone.

Submitting Reports

Units set their own schedule for submitting reports. We recommend submitting a report every month.
Each December a final report with anything not already recorded for the year should be submitted before
month end.

What do users need to use Internet Advancement?

Internet Advancement was designed to accommodate the widest variety of users without a need for
specific training. The users of Internet Advancement should have a basic knowledge of Boy Scouts of
America terminology and familiarity with a computer and the World Wide Web.

Internet Advancement will require that the user have access to a computer with a 56 KB or faster Internet
connection and a browser that is IE 5.5 or greater. Faster connections are recommended. JavaScript must
be enabled. Pop-up blockers should be disabled.

To enter advancements:

1. The unit eligible for Internet Advancement designates an adult member as the unit advancement
processor.

2. The unit advancement processor gathers all the information needed for recording advancements.

3. With the advancement information at hand, the unit advancement processor navigates to
Internet Advancement via the council Web site.

4. In Internet Advancement, the unit advancement processor registers/logs in to Internet
Advancement and follows the intuitive process. In Internet Advancement, the unit advancement
processor will do the following:

Stage 1: Load Roster
Load the unit information from the council or upload an advancement file.

Stage 2: Update Member
Select the members you wish to update and insert new advancement information.

Stage 3: Submit Report
Submit your unit's advancement information to the council. Then print the Advancement Report
packet that includes the Unit Awards Summary.
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5. After double-checking the information, the unit advancement processor submits the file to the
council and prints the advancement report package.

6. The appropriate people sign the advancement report, and the unit advancement processor or
another unit adult sends the paperwork to the local council and obtains the insignia needed for
youth members.

Register and Log In

You must register as a new user for each separate unit, including cases where you are the unit
advancement processor for more than one unit. Create a password that is easy to remember, and do not

keep it with the unit ID number.

You can begin updating advancements in Internet Advancement and stop before finishing. When you
return, log in as a returning user.

The unit ID number does not change so long as the unit remains an active, registered unit of the local
council. If the unit advancement processor for the unit does change, the council must be notified to reset
the user profile so that a new processor may register as a first time user. In this case, any advancement
entry in progress is retained.

The council can also reset data in Internet Advancement, which means that all updates are deleted. The
roster returns to the roster downloaded from ScoutNET.

If the unit appoints a new unit processor, contact the council to reset the unit’s profile. The new unit
advancement processor registers as a first time user. The council can reset the profile if the current unit
advancement processor wants to change information such as e-mail address or telephone.

Internet Advancement Frequently Asked Questions

Welcome and thank you for using Internet Advancement from the Boy Scouts of America.
Internet Advancement allows you to enter youth advancements, awards, and merit badges
and perform the following actions:

Select members from your existing roster,

Review, update, or add ranks, merit badges, and/or awards,

Access an online Review Unit Roster feature and the Unit Advancement Summary,
Print an Advancement Report with a Unit Awards Summary to assist in purchasing.

Before beginning Internet Advancement, collect all member information, including advancement
records, award records, and merit badge applications with the appropriate signatures. To complete
Internet Advancement, you must be connected to a printer to print the final report.

For assistance, you can consult the help for instructions on using Internet Advancement.

Advancement Reports
For the BSA Unit Advancement Report: Advancement Forms.

Adobe Acrobat Reader

You will need Adobe Acrobat Reader to view the final print version of the advancement report. If you do
not have it, you can download the Adobe Reader by clicking on the “Get Adobe Reader” image on this

page.
To register, please click here --= | First Time User
To legin, please click here --=
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If you are a new user:

1. At the Internet Advancement home page, click the First Time User button.
2. At the registration page, enter your information into the following fields:

e Unit ID (the unit ID number is provided by the council)
¢ Unit Type (choose one from the drop-down list)
e Unit Number

3. Click Continue.
4. Read the confidentiality statement. Click I Agree.
5. At the contact information page, enter your information. All fields are required.

6. Click Register.

Internet Advancement Frequently Asked Questions

LLogin | telp |

To register for Internet Advancement, enter the unit ID number provided by your council, your unit type, and your four-digit unit number.
If you do not have the unit ID, please contact your council.

Unit 1D : ||
Unit type : | Pack v

Unit number : |

| Continye |

©2005 Boy Scouts of America. All rights reserved. Privacy statement. Version 1.0.0.
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Sam Houston Area Council: Crew 1101

Internet Advancement Frequentiy Asked Questions

Registrati Confidentiality Agreement

Confidentiality Statement

You are about to view information confidential to your unit and Boy Scouts of America. You accept the
respensibility of maintaining the confidentiality of this information. You agree you will share this
information only with individuals in your unit or the Boy Scouts of America on a need tc know basis.

You agree this information will not be distributed or shared cutside of the Boy Scouts of America.

I agree. I disagree.

©2005 Boy Scouts of America. All rights reserved. Privacy statement. Version 1.0.0.

Sam Houston Area Council: Crew 1101

Internet Advancement Frequently Asked Questions

Registrati Information and Password

Eleaze enter your contact information and create vour password to complete the registration process.
First name !
Last name :
FPassword (alpha numeric, 6+ characters) ;

Re-enter password ; |
E-Mail :
Re-enter e-mail :

Phone number ; | L b - [{ext)

[Eegister |

©2005 Boy Scouts of America. All rights reserved. Privacy statement. Version 1.0.0.
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Sam Houston Area Council: Crew 1101

,@ Internet Advancement Frequently Asked Questions

Ese 1. Load
’ Roster

Load Roster | Home | Logout | Help | Password |

Unit Expiration Date: 12-31-2005

There are three stages in the Internet Advancement process:

Stage 1
Load Roster

Stage 2
Update Member

You load the unit information from the council.

You select the members you wish to update and insert new advancement information.

Stage 3 " You submit your unit's advancement infermation to the council. Then print the Advancement
Submit Report Report with the Unit Awards Summary.

You may leave the process and return later. Internet Advancement will save your work, and you will begin at the
beginning of the stage you were in when you left.

We recommend that you gather all the required information, including youth advancement records and merit badge
applications with appropriate signatures, before beginning this process. You must complete Internet Advancement cn
a computer connected to a printer.

To continue with Load Roster, click here--> " Continue

Stage 1: Load Roster

Click Load Roster to load Internet Advancement with your unit's roster from the council. You must click
Load Roster each time you log in after submitting a report to obtain your unit’s current roster
information.

Internet Advancement data must be refreshed regularly

To get the greatest benefit from Internet Advancement, your unit needs to have current information from
the local council. To have updated data you need to do the load roster process. Load Roster is required
after each submittal but it may also be done to obtain a current unit roster or advancement records.

Internet Advancement has a process which regularly resets the unit to load roster if a roster is loaded but
has no activity for 45 days. If a roster is loaded for seven days and no ranks or awards are entered, the
process also resets this unit data.

Upon log in, if the data was reset, you will load the roster or upload an advancement file to begin
processing advancement. If you only want to view or print a report, do Start Over before you log out.
This will guarantee you will see the latest information when you next log in and load unit information.

If you are using unit-management software, you can upload advancement information directly from the
application, instead of entering it manually. Please see Upload Advancement File for more information.

It may take a few minutes to load your roster, depending upon the size of your unit.
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Sam Houston Area Council: Crew 1101

’@.‘ Internet Advancement Frequently Asked Questions

B 1. Load
’ Roster

| Home | Logout | Help |

To begin Internet Advancement you must first load your roster:

Load Roster <-- Click here to load your roster with your advancement information from the council.

©2005 Boy Scouts of America. All rights reserved. Privacy statement. Version 1.0.0.

Handling Error Messages

If you receive an error message when loading data, contact your local council and provide the following
information to the council contact person:

e The information in the message. You can copy and paste the error message into an e-mail.

o Unit type (pack, troop, etc.)
e Unit number
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Sam Houston Area Council: Troop 0827

Internet Advancement Frequently Asked Questions

2. Update
ember
B S R A S Select Memb: for Advancem t
i Ot rootes | Home | Logout | Help |

Unit Advancement Summary

Review Advancement Report Start Over

Below is your current roster.

To add ranks, merit badges, and awards to a youth member, click the appropriate button to the left of
the member’ s name. Prompts will guide you if you enter incorrect information.

When you are finished, click Next.

Ranks Merit Badges Awards Name Street Address Program
:Ranks} ‘,j\vAerit”BadgeVsr: ;Awards:Thomas Aubin 15819 Boulder Oaks Dr Boy Scouts
RanksTMerit Badgey >Awards<Jacob Brinker 15718 Spruce Point Dr Boy Scouts
;Rank$9:_Mg_rit Badqeg. ‘A\f}/_ardsilared Brinker 15718 Spruce Peoint Dr Boy Scouts
_Ranké;ili/!gﬁ»tﬁga;jqe@- -:AW?.‘,',d,S,; Andrew Debord 15802 Stanhope Ct Boy Scouts
:Ranks} ‘,i\“/Ierit”Badgeg; waards} Jerry Evans 4630 Turf Valley Dr Boy Scouts
Ranksf{Merit Badgey 'Awards:Jackson Gaebler 15627 Sandy Hill Dr Boy Scouts
;‘Rarnksrillr\{'lg‘rrirtrBadqe; ‘A\y'ardrsi_ Stephen Geraci 4307 Eagle Fork Dr Baoy Scouts

Stage 2: Update Member

Once you have loaded the roster, you can select members for advancement.

You will see a list of all the youth members of your unit. Click Ranks, Merit Badges, or Awards to the left
of the name for which you wish to record an advancement.

Record Youth Ranks
1. Click Ranks to record youth ranks.

2. In the text boxes, enter the date on which the youth earned the rank.
3. Click Save.

Note: Click Reset to return the screen to the information loaded from the council.
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Sam Houston Area Council: Troop 0827

Internet Advancement Frequently Asked Questions

2. Update
Member

| Home | Logout | Help |

Youth Ranks for Thomas Aubin

Rank Date Earned mm/dd/yyyy
Scout (04/05/2004

Tenderfoot 08f31f2004

Second Class 11,;"09)‘2004

First Class lo7/01/2005

Star l01/17/2006

Life

Eagle

Brenze Palm

Gold Palm

Silwer Palm

Eagle + 20 Merit Badges
Eagle + 25 Merit Badges
Eagle + 30 Ment Badges

Eagle + 35 Merit Badges [ W

PagelOof 21



